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2009-2010 DIGITAL SCHOOL ANNUAL PURCHASE ORDER
For orders submitted on A+ Publisher On-line, QuarkXpress or InDesign

Thank you for choosing Carr Publishing Co. as your school annual printer. Our goal is to
produce a quality book to preserve school memories for many years. Accomplishing this
goal will require a team effort of the photographer, the school, and the printer. Each
member of the team is important.

You should have previously reserved a production time period for the school. It is
important that you meet the reserved production deadline. If a reservation has not
been made or if the deadline is missed you may incur financial penalties and
time delays.

The production schedule begins from the time the order is received by Carr Publishing
Co. Please allow enough time for the full production period plus up to two weeks for
shipping by UPS truck.

Please take time to fill out this purchase order. The items in bold printing are the
standard features included in the base price on our price list. The other items listed
include optional extras and itemized custom charges.

This purchase order completely filled out and your pre-payment check must
accompany the order when it is submitted for production. Thank you for your
cooperation.

FOR PRINTER’S USE ONLY

Book No. Reservation No. Date Received

PHOTOGRAPHER
Address
City/State/Zip
Telephone

SCHOOL
Address
City/State/Zip
Telephone

Ship Via: Ship books to: School, Photographer
UPS Ground (cost included) Ship samples to: School, Photographer
Other at additional cost Ship photos to: School, Photographer

Last day of school

PHONE (801) 295-2322      
FAX (801) 295-5489
580 WEST 100 NORTH
P. O. BOX 888
BOUNTIFUL, UTAH 84011-0888    

A Division of Carr Printing Co., Inc.
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FULLY DIGITAL YEARBOOK ORDER
Software used: (check one)  nn A+ Publisher On-line  nn Yearbooks!  nn Indesign  nn QuarkXpress
B & W Books pages at $ per book .................................................... BASE PRICE
Color Books pages at $ per book .................................................... BASE PRICE

SPECIAL INSERT PAGES
Custom Color Pages                    No. of pages ......................................................... $                   per book 
Select Bind Option:      Center      First/Last Pages
Time Flight Color Insert (current events) ...........................................................................per book $1.00
Select Bind Option:      Center      First/Last Pages      Taped Edge/Inside Back Cover 

COVERS
One standard color of ink (please print color name)                                 .......................... Standard
Additional standard colors of ink (please list additional colors below) ................................ each $50.00

Custom Ink Color Matching..............................................................................Additional Per Ink $35.00
Full color printing on outside cover ......................................................................................per book $.50
Full color printing on inside cover ........................................................................................per book $.50 
Printing on the back cover set up ................................................................................................... $35.00
Printing on the inside front cover set up (one standard ink) ........................................................ $35.00
Printing on the inside back cover set up (one standard ink) ......................................................... $35.00
White high gloss cover paper .............................................................................................. Standard
White embossed cover paper ............................................................................................... Standard
Stock full-color cover (Cover #______ ) ............................................................................... Standard
Personalized cover - Name Only (color covers only, database file required, 100 book min.) .....per book $1.00 
Personalized cover - Name and Photo (color covers only, database file required, 100 book min.) ...per book $1.50
Hard cover with sewn binding, protective coating (add 2 weeks) .................................... per book $4.50
Perfect Binding (add 2 weeks) available on books with 64 or more pages ........................per book $2.50
Coil Binding (add 2 weeks) ..................................................................................................per book $1.50

SPECIAL DISCOUNTS AND PENALTIES
Orders submitted on one of the following:
A+ Publisher On-line, QuarkXpress, or InDesign .......................................................... Standard
Orders submitted on Yearbooks! ............................................................................. Add 5% of Base Price
Orders submitted on Microsoft Publisher or PageMaker..................................... Add 10% of Base Price
Orders submitted on A+ Publisher Desktop ......................................................... Add 15% of Base Price
Customer Proof (proofs add approximately 2 weeks to production) ................................. per page $2.50
Customer Alteration resulting from the proof .............................................................. per change $5.00
Customer Alterations required after order has been received ..................................... per change $5.00
Scanning of customer supplied art or photos .................................................................. per scan $10.00
Optional Features (refer to the price list) ........................................................................ per page $20.00
Order change after materials received (quantity, late pages, etc.) ............................ per change $20.00
Other..............................................................................................................................................................
Other .............................................................................................................................................................

TERMS AND CONDITIONS
All orders must have advance reservations .................................................................... Standard
Orders received without reservations or Late Orders.......................................... Add 10% of Base Price
Rush order: Schedule shortened 1-7 days .................................................... Add 15% of Base Price

Schedule shortened 8-14 days .................................................. Add 30% of Base Price
Schedule shortened 15-21 days ................................................ Add 50% of Base Price

Off-season discount School Annuals Only (received Jun 15 - Feb 28) ........... Less 10% of Base Price
Orders received without full payment .......................................................... Add 10% of Base Price

Sub-Total
shipping UPS truck .......... Standard

Expedited or Special Shipping
TOTAL

I have checked all material and am willing to accept any necessary extra charges or delays due to incorrect material or processing.

Authorized Representative’s Signature Date
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